
USING THE AUDIO/VISUAL FACILITIES IN THE MGCC CLUBROOMS 
If you need help with any of this, contact: Ric Collett (0411-472-065), or Paul Slawinski (0411-087-122) 

AUDIO (Desk microphone and Radio microphone) 

The desk microphone on the podium should work as soon as power is turned on in the auditorium, so long 

as the volume has not been turned down. (See “Audio Mixer” below) 

 

On the Audio Mixer, make sure the DESK MIC, RADIO MIC, and MASTER VOL knobs are all in the centre 

positions. 

 



Radio Microphone 
The radio microphone will either be on the shelf next to the AUDIO MIXER, or in the PARTS BOX. 

It has a three-position switch on the body, for OFF / MUTE / ON. The red LED above the switch will blink on 

and off briefly when you switch from OFF to MUTE. If there is no blink (and the microphone is not working), 

the batteries may be flat. It takes two AA batteries. Spares are stored in the PARTS BOX. 

Please notify the Club Assets Manager (Jon McGovern) if you use the last set of spare batteries. 

Make absolutely sure you turn the Radio Microphone off when you have finished using it! 

Troubleshooting Audio 
If you can’t get any sound from the microphones, check the following items: 

• Volume control knobs (DESK MIC, RADIO MIC, and MASTER) are all turned up to half-way. 

• AUDIO MIXER has power. There should be a blue “power” LED lit up just behind the MASTER VOL 

knob. If not, make sure the power lead is plugged in to the back right corner of the mixer, and that 

the other end of that supply is plugged in to the mains power board under the desk. 

• MICROPHONE PROCESSOR has power. The LCD on the front of the unit should be lit up. If not, 

check the power cord. There are no user adjustments on the front of this unit. 

• Check the XLR plugs are firmly seated into the back left sockets in the AUDIO MIXER. 

• If all the above checks out, there may be a problem with the PA under the podium floor. Do NOT 

fiddle with this if you are not qualified! 

  



VIDEO in AUDITORIUM 
Video is via a Full-HD projector (1920x1080 pixels) mounted in the ceiling. 

The projector requires an HDMI video signal. 

At present, there is a single HDMI cable going to the projector. There are adaptors in the PARTS BOX for 

DisplayPort (Black adaptor), and Mini-DisplayPort (White adaptor), which should suit most modern PC’s 

and tablets. There is NO facility to connect to a VGA signal. 

DisplayPort Mini DisplayPort or Thunderbolt 

      

 

 

 

Projector Screen 

Make sure the screen is lowered. 

This is controlled by a small panel on the left end of the light control panel behind the A/V desk. 

The bottom button is “LOWER”, the top button is “RAISE”, and the middle button is “STOP”. 

If it’s already down, leave it right where it is. 

If you have to lower it, top when about 50mm of black is showing at the top of the screen. If you go all the 

way down, the top of the projection will go off the top of the white area of the screen. 

 

Turning Projector On 

• There will be a red LED lit on the projector. 

• Press the ON button on the SONY remote. 

• The LED will change to green, and flash slowly for 

nearly a minute. 

• After about 20 seconds, the word “SONY” will 

become visible on the screen, and increase in 

brightness. When the LED stops flashing, and shows 

solid green, the SONY text will disappear, and it will 

start showing whatever is driving the HDMI cable 

Turning Projector Off 

• At the end of the evening, when you are finished 

with the projector, press the OFF button to shift it 

back to standby mode.  

• The LED will flash green slowly for about two 

minutes, then switch to solid red. 

Do NOT just leave the projector on when you shut off power 

to the clubrooms. Skipping the cool-down cycle will reduce 

the lamp life. 

 

 

Using your own PC 

If your device has an HDMI output, plug the cable in directly. If you have a DisplayPort, Mini DisplayPort, or 

Thunderbolt socket, use one of the adaptors mentioned above. 

Your device should automatically detect that the projector is a 1920x1080 display, and switch video modes 

to match. 



Using the Club’s PC 

Make sure the HDMI cable is plugged in to the laptop (no adaptor is required). If you want sound, make 

sure the 3.5mm sound cable is plugged in to the laptop’s headphone socket. 

Turn the laptop on by pressing the power button at the back right corner. 

Sound volume from the laptop is controlled by the “PC” knob on the audio mixer. Start with the knob on 

about one-quarter (9 o’clock) and turn up to one half (12 o’clock) if required.  

Note, the laptops volume can also be adjusted by holding down its “Fn” key (bottom left corner), and 

tapping F2 or F3 to adjust up and down. The level will be momentarily displayed on the top left of the 

screen, from 0 to 100. Normal is 50. 

To turn off the laptop, make sure all programs have been closed down, then tap the power button (back 

right corner). This will start a normal Windows shutdown. 

Using the DVD/Blu-Ray player 

Make sure the HDMI cable is plugged in to the HDMI socket on the back of the player. 

Turn on by either pressing the power button on the top left of the player, or the “ON” button on its remote 

control. After ten to twenty seconds, it will start playing TV through the projector. 

Sound volume is controlled by the “DVD” knob on the audio mixer. Start with the knob on about one-

quarter (9 o’clock) which is usually the correct volume. Do not turn up more than half way. 

Note you must hold the remote control on front of the player for it to work; it will NOT work if you just hold 

it over the desk. 

Blanking the video 

You can quickly blank the projector by pressing the “PIC” button (marked “BLACK SCREEN” In the diagram 

above). This toggles between normal and black screen. 

 

Troubleshooting VIDEO 

If there is no picture on the screen, make sure: 

• The projector is on. The LED on the projector should be solid green. 

• The projector is set to “Input D”. Press the “D” button on the remote to select that. 

• Try pressing the “PIC” button to toggle projector blanking off and on. 

• If using a laptop PC, make sure it is set to duplicate its screen to the projector. On Windows 

laptops, hold down the Windows key, and tap “P” to bring up the projector mode screen. 

VIDEO in old clubrooms 
The TV screen on the wall can be used to: 

• Receive live TV broadcasts 

• Play slideshows from a USB stick 

• Display video from any HDMI source, including laptop PCs 

• Display video that is showing on the projector in the main auditorium. 

Detailed instructions will come soon. In the meantime speak to Ric or Paul if you want to do the above. 

 


